ITQAN system for Theoretical Colleges-USER MANUAL
(Revised Edition)
1445 AH - 2024

(English Translation)

2 ol LU oL ) alias Juds

il Zallly dez s




ITQAN SYSTEM FOR THEORETICAL COLLEGES-USER MANUAL (REVISED EDITION) -

Introduction and Overview of the System

Itis an electronic system for evaluating the quality of academic programs and
courses and matching them according to academic accreditation standards
of the program. This system can manage and update Specifications of
academic programs and courses, as the system includes 11 key performance
indicators that were determined by the National Center for Program

Evaluation and Accreditation.




ITQAN SYSTEM FOR THEORETICAL COLLEGES-USER MANUAL (REVISED EDITION)

Program Specification Management




ITQAN SYSTEM FOR THEORETICAL COLLEGES-USER MANUAL (REVISED EDITION)

Manage Programs and Specification

1. After logging in, from the main menu, click on "Manage Programs and

Specification”
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ITQAN SYSTEM FOR THEORETICAL COLLEGES-USER MANUAL (REVISED EDITION) -

2. The system provides the ability to view program data, such as the
completion rate, activation or deactivation of any program, and you can

add the specification for the program by clicking on the "Specification”
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ITQAN SYSTEM FOR THEORETICAL COLLEGES-USER MANUAL (REVISED EDITION) -

Manage Program Specification

1. Program Specification: The system provides the ability to view all
program data (name, program code in Saudi classification, qualification
level, academic department, faculty, institution) Select the type of

"Program Specification” and "Date of last review", then click on "Save".
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ITQAN SYSTEM FOR THEORETICAL COLLEGES-USER MANUAL (REVISED EDITION) -

2.

Definition of the program: Select the appropriate option from the drop-
down lists for each of: program's headquarters, branches in which the
program is offered, and companies with other parties. Then enter the
professions/jobs for which students are qualified, the relevant sectors,

and the total credit hours for the program. Then click on "Save”

oliydl Lapngi &

pabipl cigungs Blys] / palyl Glagusgi

sl gyl palisall cisen
i

ilyyhally palyell B3ls] 8]

otz g pads 3 paal aelisdl sl sial

“duslyall s “dualyall i
e alsyg dpualys Clypia v
el Joali o 0 ciilisgll / gl il a8 Bayiby (D323 ) ol Slgz o SN
Bsall sty g lginsdng &1yl
Ssainall leludl Jlaz bl &5 duimall el
[}
bl / pal Sasinall el Lusal

obisll i s chut]

2aina Jnda / gy Aok vidl




ITQAN SYSTEM FOR THEORETICAL COLLEGES-USER MANUAL (REVISED EDITION) -

3. Toadd a main track for the program, click on "Add a main track for the
program” and enter the following data: Track and credit hours,

Professions/jobs then click on "Save".
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ITQAN SYSTEM FOR THEORETICAL COLLEGES-USER MANUAL (REVISED EDITION) -

a. To add an exit point/awarded qualification click on "Add an exit

point/awarded qualification” then enter the following data: Track and

credit hours, Professions/jobs then click on "Save"
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ITQAN SYSTEM FOR THEORETICAL COLLEGES-USER MANUAL (REVISED EDITION) -

3. To add a main track for the program, click on "Add a main track for the
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program” and enter the following data: Track and credit hours,

Professions/jobs then click on "Save"




ITQAN SYSTEM FOR THEORETICAL COLLEGES-USER MANUAL (REVISED EDITION) -

4. To add an exit point/awarded qualification click on "Add an exit
point/awarded qualification” then enter the following data: Exit

point/awarded qualification, and total number of credit hours then click

on "Save"
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ITQAN SYSTEM FOR THEORETICAL COLLEGES-USER MANUAL (REVISED EDITION) -

5. Program mission, objectives and learning outcomes: Write the
program mission and objectives, then click on "Save", to add
(Knowledge and understanding, Skills, Values, Independence and

Responsibility) to the program click on the "Add" button.
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ITQAN SYSTEM FOR THEORETICAL COLLEGES-USER MANUAL (REVISED EDITION) -

O Learning Outcomes Matrix (where each program learning
outcome will be linked to the courses)
O Program’s Courses Specification: Provide the E- link to the
Specification of all program courses according to the National
Center for Academic Evaluation and Accreditation model.
O To add teaching and learning strategies applied to achieve the
program's learning outcomes: Click "Add", enter the strategy name

and Specification, then click "Save".




ITQAN SYSTEM FOR THEORETICAL COLLEGES-USER MANUAL (REVISED EDITION)

O To add methods for assessing program's learning outcomes: Click
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"Add", enter the method name and Specification, then click "Save".




ITQAN SYSTEM FOR THEORETICAL COLLEGES-USER MANUAL (REVISED EDITION) -

9. Thesis and its requirements: Add all the following data:
O Registration of the thesis
O Academic supervision
O Thesis defense

then click "Save"
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ITQAN SYSTEM FOR THEORETICAL COLLEGES-USER MANUAL (REVISED EDITION) -

10.Admission and student support: Add all the following data:
O Admission requirements to the program
O Guidance and orientation programs for new students
O Counseling services (academic, professional, psychological, social)

O Special support
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ITQAN SYSTEM FOR THEORETICAL COLLEGES-USER MANUAL (REVISED EDITION) -

11.Faculty members and employees: You can view all the needs of

faculty members, administrators, and technicians. To add a new record,

click "Add".
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ITQAN SYSTEM FOR THEORETICAL COLLEGES-USER MANUAL (REVISED EDITION) -

12.Select the academic degree, enter the precise specialization and general
specialization, add required requirements and skills, write the required

number, and click "Save"
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ITQAN SYSTEM FOR THEORETICAL COLLEGES-USER MANUAL (REVISED EDITION) -

13.Learning resources, facilities, and equipment: Add all the following data:
O Resources needed by the program (books, references, electronic
learning resources, websites, etc.).
O Facilities and equipment (libraries, laboratories, classrooms, etc.)
O Procedures followed to ensure the availability of a healthy and safe

environment (according to the nature of the program)
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14.Quality assurance of the program: Add the following data:
O E-links to the quality assurance system handbook.
O Procedures to monitor the quality of program courses taught by
other academic departments.
O Procedures followed to ensure equivalence between the program
headquarters.

O Procedures to monitor the quality of the program.
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15.Write the program plan for measuring Iearning outcomes at the program

level, and attach the plan file.
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ITQAN SYSTEM FOR THEORETICAL COLLEGES-USER MANUAL (REVISED EDITION) -

16.To add a program quality assessment element, click on "Add a program
quality assessment element” and then select: assessment field,
assessment source, assessment method, assessment timing, then click

on "Save".
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ITQAN SYSTEM FOR THEORETICAL COLLEGES-USER MANUAL (REVISED EDITION)

17.To add performance measurement indicator, click on "Add a

performance measurement indicator” and then select: the period to
achieve the targeted performance, the code, performance indicator,
target level, measurement methods, measurement timing, then click on

"Save".
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ITQAN SYSTEM FOR THEORETICAL COLLEGES-USER MANUAL (REVISED EDITION) -

18.Specification approval: Add all the following data: the accreditation

department, the session number, the session date. Then click on "Save"
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ITQAN SYSTEM FOR THEORETICAL COLLEGES-USER MANUAL (REVISED EDITION)

Course Specification management




ITQAN SYSTEM FOR THEORETICAL COLLEGES-USER MANUAL (REVISED EDITION) -

Manage Course Specification

1. After logging in from the main menu, click on "Program and
Specification management” and then click on the "Courses” button for

the program you want to choose.
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ITQAN SYSTEM FOR THEORETICAL COLLEGES-USER MANUAL (REVISED EDITION) -

2. You can view course data, such as course name, academic year, stage,
completion rate. And to add the course Specification, click on the

"Specification” tab of course desired to be Select.
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ITQAN SYSTEM FOR THEORETICAL COLLEGES-USER MANUAL (REVISED EDITION)

Course Specification: You can view all the following data: Course

name, course code, qualification level, academic department, faculty,

institution, and you can enter the

Specification version and “date of last review” then click “Save”.
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ITQAN SYSTEM FOR THEORETICAL COLLEGES-USER MANUAL (REVISED EDITION) -

4. General information about the course: Select the type of course from
the drop-down list, enter a general Specification of the course, and enter
the main objective of the course, then select the teaching style for the
course, whether in-person or by distance, and add the number of

teaching hours for each semester for the course. Then click "Save".
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ITQAN SYSTEM FOR THEORETICAL COLLEGES-USER MANUAL (REVISED EDITION) -

5. Learning outcomes: To add learning outcomes, click on "Add".
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6. Select the type of outcome and value, and from the drop-down lists,
choose (Knowledge and understanding - Strategies - Evaluation
method) that was previously entered in the Specification of the program

to which it belongs, then click "Save".
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7. Course topics: To add course topics, click on "Add"
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ITQAN SYSTEM FOR THEORETICAL COLLEGES-USER MANUAL (REVISED EDITION)

8. Enter all the required data: List of topics, expected teaching hours, then

click on "Save".
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ITQAN SYSTEM FOR THEORETICAL COLLEGES-USER MANUAL (REVISED EDITION)

9. Student assessment activities: To add Student assessment activities,

click on "Add"
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10.Enter all the required data: Assessment activities, Evaluation timing per

week, Percentage of the total evaluation score, then click on "Save".
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11.Learning resources and facilities: Add learning resources by entering
the following data: Main reference, supporting references, electronic
resources, any other information, then click on "Save", and to add

required facilities and equipment Click on "Add".
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12.Enter all required data: Elements, Course Requirements, then click on

"Save"
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ITQAN SYSTEM FOR THEORETICAL COLLEGES-USER MANUAL (REVISED EDITION) -

13.Course Quality Evaluation: To add evaluation of the quality of the

course, click on "Add".
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14.Enter all the required data: Evaluation fields, Evaluation methods,

Evaluators, then click on "Save"
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ITQAN SYSTEM FOR THEORETICAL COLLEGES-USER MANUAL (REVISED EDITION) -

15.Specification Approval: Add all following data: Accrediting body,

Session number, Session date, then click on "Save"
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Settings
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Dropdown lists Settings
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1. After logging in from the side menu click on "Settings”
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2. You can manage all dropdown lists in the system.
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Managing the dropdowns for the program Specification

1. After logging in from the side menu click on "Settings” then click on

"Manage dropdown lists of the program Specification”
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2. You can manage all dropdown lists in the program Specification.
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Managing dropdown lists for the program Specification

1. After logging in from the side menu, click on "Settings” then click on

"Manage dropdown lists for the course Specification”.
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2. You can manage all dropdown lists in the course Specification.
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