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Advanced Scientific Instrument Sample Analysis and Submission Procedure

Scientific Instruments and Laboratories Committee — College of Science — Islamic University of
Madinah

. Complete the Sample Analysis Request Form (QR Code), providing the researcher’s
details, number and nature of samples, type of analysis requested, and any additional
information necessary for conducting the analysis.

. Submit the completed request form electronically before sending any samples to the
designated email address: labsiu900@gmail.com. The request will be reviewed to assess
sample suitability and determine the relevant analytical requirements.

. Upon confirmation of request acceptance, prepare the samples in accordance with the
specific requirements of the FE-SEM instrument. Each sample must be clearly labeled with
a unique identifier corresponding to that provided in the request form.

. Send or deliver the samples only after prior coordination with the College of Science at the
Islamic University of Madinah. Samples must be appropriately packaged and securely
sealed to maintain their integrity and ensure safe transportation.

. Upon receipt, the samples will be reviewed by the designated specialist to verify their
conformity with the submitted request and compliance with the instrument requirements
before being scheduled for analysis. The College reserves the right to decline any sample
that does not meet the specified requirements or may pose a risk to the instrument.

. Analyses will be conducted according to the approved schedule and available capacity,
and the analytical results will subsequently be sent electronically to the requesting
researcher/institution.

Important Note: Samples must not be sent before receiving an email confirmation of
request acceptance and coordinating the method and date of sample delivery.

Forms and Guidelines:
https://drive.google.com/drive/folders/1D S6yHxfN3Hr6FaRMpmp2wE6yii3F5-K

Vice Deanship for Development and Quality
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